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The computer book Microsoft® Office 2007 for Independent Contractors and Freelancersis a practical book
for the fast-growing segment of freelancers and independent contractors. Written especially for those who
arelooking for efficient solutions for everyday tasks such as creating estimates, offers, invoices or budgets
and for the easy creation of business cards, brochures, newd etters and company presentations.

No time to take a course in business administration?
Work instead through this Microsoft Office book at home and in your own tempo! Do the chapters that
specifically apply to your business. As you follow each step, the results appear directly on your computer
screen. In afew short hours you can complete an entire course. You will end up with a series of useful
documents that can be directly applied to your business.

Characteristics of this computer book:

- practical, useful topics

- geared towards the needs of the self-employed, independent contractor or freelancer
- clear instructions that anyone can follow

- handy, ready-made templ ates available on this website

Topics covered in the computer book Microsoft® Office 2007 for Independent Contractors and Freelancers:

- Excel: estimates, quotes, invoices, projects, schedules, mileage tracking

- Word: letterhead, newdletters and mailing labels

- Publisher: business cards, brochures, websites

- PowerPoint: company presentations

- Outlook: customer, vendor and contact information, organize and archive mail
- Business Contact Manager: project administration, manage |eads and prospects
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From reader reviews:

Roger Bennett:

What do you about book? It is not important along with you? Or just adding material when you really need
something to explain what yours problem? How about your free time? Or are you busy person? If you don't
have spare time to compl ete others business, it is give you a sense of feeling bored faster. And you have
gpare time? What did you do? Everybody has many questions above. They have to answer that question
because just their can do this. It said that about reserve. Book isfamiliar in each person. Yes, it is proper.
Because start from on guarderia until university need that Office 2007 for Independent Contractors and
Freelancers to read.

David Byrd:

In this 21st century, people become competitive in each and every way. By being competitive at this point,
people have do something to make all of them survives, being in the middle of the actual crowded place and
notice by means of surrounding. One thing that occasionally many people have underestimated the ideafor a
whileisreading. Y eah, by reading a book your ability to survive boost then having chance to endure than
other is high. For you who want to start reading any book, we give you this particular Office 2007 for
Independent Contractors and Freelancers book as beginning and daily reading publication. Why, because this
book is usually more than just a book.

Patricia Acker mann:

Hey guys, do you would like to finds a new book to see? May be the book with the concept Office 2007 for
Independent Contractors and Freelancers suitable to you? Typically the book was written by renowned writer
in this era. The actua book untitled Office 2007 for Independent Contractors and Freelancersis the one of
several books in which everyone read now. That book was inspired lots of peoplein the world. When you
read this guide you will enter the new age that you ever know before. The author explained their plan in the
simple way, thus all of people can easily to understand the core of this publication. This book will give you a
large amount of information about this world now. To help you to see the represented of the world in this
book.

Allen Lutz:

Y our reading 6th sense will not betray you actually, why because this Office 2007 for Independent
Contractors and Freelancers book written by well-known writer who knows well how to make book which
can be understand by anyone who also read the book. Written within good manner for you, leaking every
ideas and composing skill only for eliminate your hunger then you still skepticism Office 2007 for
Independent Contractors and Freelancers as good book not simply by the cover but aso from the content.
Thisis one guide that can break don't judge book by its cover, so do you still needing an additional sixth
sense to pick this specificl? Oh come on your looking at sixth sense already said so why you have to



listening to a different sixth sense.
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